ADDING AN ATTENDANCE NOTE

H SO OA K & Parent Name

1. Go to your Compass

homepage and select Add Welcome to the St Joseph's College C [f - |
- ompass
Attendance Note/Approval - Lochinvar Portal P

(Ap p roved Ab senc e/L ate) for Use the links listed for each of your children to explore the portal.

Please keep your mobile phone number and email address up to date Parent Student Teacher Conference x
Year 11 Parent Teacher Conferences

the Chosen Student (Tools > Update My Details). The school will use this to contact you s e

regarding attendance, events, news and more

My News

pproval Required
was recarded as 'nat present’ ar late’ without explanation,
Student 1 Click here for more information

o

& profile (attendanc There are no news items.

1= View Academic Reports

& Book Parent Teacher Interviews

Student 2

& riofile (Attendance, Schedule, Reports)
o Add Attendance Note/Approval (Approved
Absence/Late)

{=] view academic Reports

& Book Parent Teacher Interviews

B 1 1earning task due in the next week

2. Select your reason from the drop down menu and enter details/comments where necessary.
Enter the dates that the student was absent.

Student:Student Name- 10-5, Year 10 At

Dashboard Schedule Learning Tasks

Reports  Analyties  Insights | IErter a

Attendance Note Editor

(x| Medical - lliness

i Includes: Sickness, medical and dental treatment
Note Details Potentially Affected Sessions ! °
Person: Student Name Activity start Finish Medical - Appointment
Reason: ter a reason... v - - - - e
ncer on There are no activities for this user during the specified time. Includes: Appointments with medical professionals, dental practitioners

Details/Comment:
Holiday
Student does not attend school due to student/family holiday

Important Notice

ol-l-T-T-Toluly

i
i Other Explained Absence

In clicking ‘Save’, you understand, certify and accept that you are a listed parent/guardian for this

chic and the information sbove is comect: and this online zpproval doss NOT consttute 2 medical 1| School has received a satisfactory explanation for a student's absence.
certificate; and students enrolled in HSC are required to submit a medical certificate to the school in \ “qdudes- m iSa d‘n"El"tUrE or Jr'fC reseen event participation ir| r‘On-SChODl
addition to this approval; and any fraudulent action or intentional misuse of this feature may result in - X X = X o X N -
administrative, criminal andjor civil action against you (by your registered school, affliated entities 3 events, domestic necessity such as serious illness of an immediate family

dfor th duct i . - - .
and/or the product issuer) 5 member, attendance at funerals, recognised religious festivals

Start: 25/03/2018 3| 08:00AM |V ||Select a period.. |V .
. = Natural Disaster
Finish: 25/03/2018 [ 0500PM |V ||Select a period.. |V ~
Student is unzble to attend school due to an extreme weather event or

other natural disaster. Includes: Bushfire, flood, storm events

T EE

When finished, click Save on the bottom right corner.

3. When you have entered your Attendance Note, it will be entered in the list of Attendance
Notes/Approvals.

Attendance Notes/Approvals

== Add Mote/Approval

Start Finish Reason Entered By W Entered
01/01/2018  |[8 |3111272018 |[B v v 3
26/03/18 08:00 &AM - 26/03/18 05:00 ...  Other (Parent) Mrs... - 25/0318



