BOOKING PARENT/TEACHER/STUDENT CONFERENGES
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1. Go to your Compass

Homepage and select the Book Welcome to the St Jaseph's College Com pagg B
Parent Teacher Interviews link. - Lochinvar Portal

Use the links listed for each of your children to explore the portal
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2. Any available cycles will be visible here. For this example, the interviews will occur on Thursday
March 29 between 9am and 3.50pm. Click the My Bookings button.

Conference Cycles

Cycle Name

Year 11 Parent Teacher Conferences
Stuclent Names My Bookings
First Slot: Thursday, March 28 2018 - 09:00 AM, Last Slot: Thursday, March 29 2018 - 03:50 PM

Note: The first time you log into the booking session, there will be instructions on how to complete
the booking process. These examples skip these steps.

3. Click the Start Booking Now button. f I
i Welcome ]

I Welcome to Year 11 Parent Teacher Conferences b

Start Booking Now Show me How to Book
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4. When booking, the time slots that are available for the day are visible on the left. Your child’s
teachers are available on the right hand side. Take note of the message to indicate whether an
interview is welcome, not necessary or required. To swap between your children at St
Joseph’s you can click the down arrow labelled here: ==

) | student Name ’ v

Year 11 Parent Teacher Conferences =) Rtz {2 e meiey e
Thursday, March 29 Teachers
02:00 08:10 09:20 09:30 09:40 Rebecea Heath §
AM AM AM AM AM English Y10 8
09:50 | Carley Leonard 10:00 10:10 10:20 10:30 Itervicn Welcome
AM | Teacher for History Yr07 AM AM AM AM
10:40 | Kylie Peattie 10:50 11:00 11:10 11:20 Naomi Eagleton B
AM | Teacher for Transition Prepar... | AM AM AM AM Science ¥ri0
11:30 11:40 11:50 12:00 12:10 Intarvisw Welcome
AM AM AM PM PM
Paulina Phillips )
12:20 12:30 12:40 12:50 01:00 Study Yr10 -
PM PM PM PM PM
Interview Welcome
01:10 01:20 01:30 01:40 0150
oM oM oM EM oM Bernard Frize S
Tutor Group ¥r10
02:00 02:10 02:20 02:30 02:40
oM BM oM BM oM Interview Welcome
02:50 03:00 03:10 03:20 03:30 Erin McCort 8
PM PM PM PM PM Religious Studies ¥r10
03:40 03:50 Interview Welcome
PM PM

Michaal Hiclklina a.



5. To book a certain teacher, select them from the list on the right hand side. When you select the teacher,
you can select any white timeslot. If the timeslot is grey, this means that they are already booked for
this time.

09:00 ‘ 09:10

English Yr10
AM e

Rebecca Heath

09:50 | Carley Leanard 10:00 10:10
AM | Teacher for History Y07 AM AM Interview Welcome
10:40  Kylie Peattie 10:50 11:00 Click on a time slot at the left of the
AM | Teacher for Transition Prepar... | AM AM screen to make a booking.
Back
1130 11:40 [Back]
AM AM
12:20 12:30
PM PM
01:10 01:20
PM PM
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6. When you select your timeslot, you must confirm this booking by clicking OK.

Confirm Booking E

Reason: English ¥r10

Staff Member: Rebecca Heath

Student: Student Name

Time: Thursday, March 29 2018 - 10:10 AM

=4 Print Preview
7. When you have selected all your interview timeslots, click the Print Preview
button to produce a list with chosen times for interviews.

Bookings for Year 11 Parent Teacher Conferences

5 Print Bookings
Bocking Time = | Student Photo | Student and Parent Information | Interview Information
Student:Student Name )
Thursday 29/03 Teacher: Carley Leonard
09:50 AM Parents: Parents Name(s) Teacher for History Yr07
Student: . i
Tharsday 29/03 udent:Student Name Teacher: Matt Wilks
10:00 AM Parents: Parents Name(s) Teacher for Technology Yr07
Thursday 29/03 Student:Student Name Teacher: Rebecca Heath
10:10 AM Parents: Parents Name(s) Teacher for English Yr10
w/
Thursday 29/03 Student:Student Name Teacher: Sandra DeMamiel
10:20 AM Parents: Parents Name(s) Teacher for English Yr07




